Animal Science Advising Center (ASAC)
OFFICE ASSISTANT APPLICATION (2016-2017)
**Please type your responses.

1. Your full name, including middle initial: 
2. Email address:

3. UC Davis Student ID:

4. Local Address:

5. Phone number:

6. Will you be a registered student for the entire 2016-2017 Academic year?

7. List major (and minor, if you are working towards one):

8. List all activities, clubs, internships, etc.
9. List two local, preferably on-campus, references. Please include title, phone number, and email address. 

10. How did you hear about this position?

11. Why are you interested in this position?
12. Have you ever been released from employment or resigned to avoid such release?
13. What skills, experiences, and interests do you have that would enhance your role as our ASAC Office Assistant? Also comment on what you would do to enhance our Advising Center.

14. Explain would you approach the following situation: All the peer advisers are in the middle of student appointments. The staff advisers are busy with departmental projects or with students. A student walks in while you are at the front desk and looks lost. When you greet them, they burst into tears. How would you respond?
15. The Office Assistant provides front desk service for the ASAC. Explain how you would handle a situation where there are faculty, staff and students requiring your assistance all at the same time. How would you prioritize? 
19. Our Office Assistant is often perceived as a student leader, and as such is in a unique position in the department and major. How would you encourage and facilitate interest and interaction among students in your department and major?

18. Will you be able to participate in the Peer Adviser training course (EDU 198) offered this Spring quarter? EDU 198 (4 units, Pass/No Pass) is on Mondays and Wednesdays 8:00-9:50am in Scrub Oak Auditorium. 

